EXCURSION CHECKLIST
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PREPARE
· [bookmark: _Hlk46916990]LOCATION 
· Value 
· Second Location Nearby
· Collaborate
· Booking
· Contact Person
· Bathrooms
· Weather
· Place to eat
· Hours of operation
· Shelter
· Accessible
· Parking
· [bookmark: _Hlk46917171]Critical Questions



· TRANSPORTATION
· Walking
· Map
· Abilities
· Biking
· Scaffolding
· Helmets
· Vests
· Locks
· City Bus
· Book
· Print ticket
· Etiquette
· School Bus
· Book
· Driver phone number






· COMMUNICATION
· Forms: 
· Permission
· Child Health form
· Water form
· Out of town/overnight form
· Families: 
· Where, when, what, how, why, who 
· Alternate plans
· Health/behaviour plans
· Request for volunteers
· Criminal record checks
· Supervision expectations
· Administration
· Approval if new 
· Inform of plan
· Late student plan.
· Students
· Get excited! 
· Necessary gear
· Learning activities
· Expectations
· Boundaries
· Safety Plan
· Educational Assistant
· Inform
· Chaperone?
· Release Teacher /LAT/OT/ Speech/Counsellor/Office Coordinator
· Inform if applicable.
· Nutritional Staff
· How many meals?
· Prepared for what time?
PACKING
TEACHER EXCURSION BACKPACK
· MUST HAVES:
· Student EpiPens, inhalers, medication
· Emergency Contact Numbers of Families
· Copies of Student Health Forms
· Permission Forms
· First Aid kit
· Phone
· Wallet
· School keys



· RECOMMENDED
· Camera/tablet
· Phone charger
· City bus pass
· Whistle
· Tissues
· Water Bottle
· Extra food/snacks
· Nametags
· Plastic bag 
· Spare clothes (mitts, socks, ball cap, etc)
· Sunscreen/Bugspray
· Learning materials
· Pocket knife
· Ziploc bag- Rag
· Ziploc bag- Toiletries
· Writing implements
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· STUDENT PACK- Varies with age and excursion.
· Inhaler, Epipen, Medication
· Journal
· Writing implement
· Whistle
· Small personal first aid
· Phone/tablet (optional)
· Extra layers (socks, rain jacket, etc)
· Water bottle
· Lunch/snacks
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